MWHUCTEPCTBO KYJIbTYPbl U MACCOBbIX KOMMYHUKALIMA
POCCUNCKOU ®EOEPALINA

NPUKA3

oT 23 HosI6pA 2007 roga N 1322

06 yTBepXxxaeHMn AQMUHUCTPATMBHOrO pernameHTa npegocrasneHna ®egepanbHbIM
apXMBHbIM areHTCTBOM rocyaapcTtBeHHon ycnyru "CornacoBaHue NnosioXXeHUm o
LeHTparibHbIX 3KCNEePTHbIX KOMUCCUSAX, LLleHTPasibHbIX apXMBaX U UHbIX HOPMATUBHbIX
npaBoOBbIX aKTOB MO apXMBHOMY Aeny ¢heaepanbHbIX OPraHOB rocyAapCcTBEHHON BNacTu
M NoABeAOMCTBEHHbIX UM OPraHOB M OpraH1M3aLun, a Takke UHCTPYKLUM No
genonpousBoacTBy heaepanbHbIX OPraHOB rocyaapcTBeHHOM BnacTtu"

B cootBercTtBun ¢ mynktom 7 Ilopsimka pa3paOOTKy U YTBEPXKACHHS aIMHUHUCTPATHBHBIX
pPErJaMeHTOB HUCIOJIHEHHUS TOCYAapCTBEHHOM (YHKUMHM W aJMUHUCTPATHUBHBIX PETJIaMEHTOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIIYT, YTBEP:KICHHOrO IMocTtaHoBieHueM I[IpaButenbcrBa
Poccuiickoit ®enepanuu ot 11 HOos0ps 2005 roma N 679 (CoOpanue 3aKOHOIATENHCTBA
Poccuiickoit deneparuu, 2005, N 47, ¢1.4933),

MIPHUKA3bIBAIO:

1. VrBepauth  npunaraeMbelii  AJIMUHUCTPATUBHBIM  perjaMeHT  IpeloCTaBJICHUs
®enepalibHBIM apXUBHBIM areHTCTBOM rocyAapcTBeHHOH yciyru "CoriacoBaHue MOJIOKEHUHN O
LEHTPAJIbHBIX SKCIIEPTHBIX KOMUCCHSIX, LIEHTPAIbHBIX apXUBAaX M UHBIX HOPMAaTHUBHBIX [IPABOBBIX
aKTOB 10 AapXWBHOMY Jeiy (¢enepadbHBIX OpraHOB TOCYAAPCTBEHHOW BIAcTH U
MOJIBE€/IOMCTBEHHBIX UM OpPraHOB M OpraHM3allui, a Takke MHCTPYKLUUH MO JEIONPOU3BOJICTBY
(benepabHBIX OPraHOB TOCY/IAPCTBEHHOMN BIAcTH".

2. HampaBuTh HACTOSIIIMI MPHKa3 Ha TOCYIapCTBEHHYIO PETHCTpannio B MUHUCTEPCTBO
roctunu Poccuiickoit @enepanuu.

3. KoHTposIb 32 MCHOJHEHHMEM HACTOSIIEr0 MpHKa3a BO3JOXKHTb Ha CTaTC-CEKpeTaps -
3amectutenst Munuctpa [1.A.Iloxwuraiino.

Munuctp
A.C.CokomnoB

3aperucTpupoBaHo

B MUHHCTEpPCTBE FOCTUIIMN
Poccuiickoit enepanuu

21 ¢espans 2008 roza,
peructpaunoHHslii N 11202

[Ipunoxenne



YTBEPXJEH
npukazomM MuHHCTEpCTBA
KYJbTYPbl 1 MACCOBBIX KOMMYHUKAIUH

Poccuiickoit ®exneparuu
oT 23 Hostops 2007 roga N 1322

AOMWHUCTPATUBHbIN PEMMAMEHT
no npepocrtaBneHuio PeaepanbHbIM aPXMBHbLIM areHTCTBOM rocyaapCTBEHHOMN
ycnyru "CornacoBaHue NonoXeHUn o LleHTparibHbIX 3KCNEePTHbIX KOMUCCUSAX,
LeHTpanbHbIX apXMBaX U MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB MO apXUBHOMY Aeny
cheaepanbHbIX OPraHoOB rocygapCcTBeHHOW BNAacTU U NOABEAOMCTBEHHbIX UM OPraHoB U
opraHu3sauumn, a TaKkke MHCTPYKLMIA No AenonpousBoAcTBY (heaeparnibHbIX OpraHoB
rocyaapcTtBeHHou Bnactu"

|. O6wme nonoxeHus

HavmeHoBaHMe rocyaapcTBeHHOW ycnyru
1. locynapcTBEHHOU yCIyrod SIBISETCS COTJIACOBAHME TOJOXKEHUH O IIEHTPAIbHBIX
AKCIEPTHBIX KOMMCCUSX, LEHTPAJIbHBIX apXUBaX M MHBIX HOPMATUBHBIX NPABOBBIX AKTOB IO
apXUBHOMY JeNy (eiepaibHbIX OPraHOB TOCYAAPCTBEHHOM BIIACTH M IMOABEIOMCTBEHHBIX UM
OpraHOB M OpraHu3allui, a TaK)Ke MHCTPYKLUH 110 JIEIONPOU3BOJACTBY (efepaibHbIX OpPraHOB
rocy/IapCcTBEHHOW BIACTH (faJiee - MIPaBOBOU aKT).

HopmaTuBHbIe NnpaBoBbIe aKTbl, perynupyloliue npegocraBrneHue
roCyAapCTBEHHOM YCIyrH
2. [IpenocraBneHue TOCYIapCTBEHHOW YCIYTHM OCYIIECTBISAETCS B COOTBETCTBUU CO
CIIEAYIOIMMHA HOPMATUBHBIMU IIPABOBBIMU aKTaMU:

®enepanbHbIM 3akoHOM 0T 22.10.2004 N 125-®3 "O6 apxuBHOM aene B Poccuiickoii
Oeneparun" (Cobpanue 3akoHoatenscTBa Poccuiickoit @enepanmu, 2004, N 43 c¢1.4169);

nocraHoBieHueM [IpasutensctBa Poccuiickonn ®enepanuu ot 17.06.2004 N 290 "O
®enepansHoM apxuBHOM areHTCTBE" (CoOpanue 3akoHonatenbcTBa Poccuiickoit deneparuu,
2004, N 25, c1.2572);

[IpUuKa3oM MuHHUCTEpCTBA  KYJIbTYphl M MAacCOBBIX KOMMYyHUKanui Pocculickon
Oeneparun ot 18.01.2007 N 19 "OO yrBepxaenun IlpaBwii opraHuszanuu XpaHEHUs,
KOMIUJICKTOBAaHUS, y4deTa M MCIIOJIb30BaHMUS JIOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoit
®denepanyv U Ipyrux apXUBHBIX JTOKYMEHTOB B FOCYJAapPCTBEHHBIX U MYHUIMIAJIbHBIX apXUBAX,
My3edax M OuOnMoTekax, opraHum3auusx Poccuiickoil akagemMuu Hayk'", 3aperHCTPHUpPOBaH B
Muntocte Poccun 06.03.2007, peructparmonsbiii N 9059;

npukazom @enepanbHoro apxupHoro arerrcrtsa ot 09.03.2005 N 17 "O6 yTBepkaeHUN
Pernamenra ®enepallbHOrO apXMBHOIO areHTCTBA', 3aperucrTpupoBaH B Muntocte Poccun
13.07.2005, peructpaurionssiii N 6784.



OpraH no npeaocTaBnNeHUIo rocyAapCTBEHHOWN ycnyru
3. [IpenocraBnenne rocy1apCTBEHHON yCIIyru ocymecTsisiercss denepaabHbIM apXUBHBIM
areHTCcTBOM (nanee - Pocapxus).

TexHonornueckoe o0ecrieyeHne rocyIapcTBEHHONW YCiyru ocymectBisercss Otaenom

KOMIUICKTOBAaHUsI Y TIPaBJICHHsI KOMIUICKTOBAHHUS, OPTaHU3AIMU YCIYT U apXUBHBIX TEXHOJIOTUH
Pocapxuga (nanee - [logpaznenenue Pocapxusa).

I1. TpeGoBaHus K MOPSIAKY MPeIOCTABIEHUS FTOCYAAPCTBEHHOMN YCIyrl
4. IlpenocraBiieHne  TIOCY[apCTBEHHOW  YCIyTM  IPEANONAaraeT  OCYIIECTBIECHUE
CIIEAYIOIINX aAMUHUCTPATUBHBIX IIPOLIEAYD:

npueM 1 perucTpalvrd  AOKYMCHTOB, IIOCTYIHMBIIUX  OT Q)ez[epaanoro OopraHa
FOCYHapCTBeHHOfI BJIaCTH, U MI€pCaavy UX Ha UCIIOJIHCHHEC,

IMOATOTOBKY ITPOCKTA ITPAaBOBOI'0 aKTa K COrjlaCOBaAHUIO, COI'JIACOBAHME.

Mopsapok nHcpopMUpoBaHUA O rocyaapCTBEHHOM ycrnyre
5. [lonyuenue cBeaeHMiA.

5.1. CBenenust o Mecte HaxoxIeHHss u rpaduxe pabotbl PocapxuBa, MOYTOBOM U
AIIEKTPOHHOM aJipecax, KOHTAKTHBIX Tele()OHaX pa3MeleHbl Ha odumansHoM caiite Pocapxusa

"Apxussl Poccun": www.rusarchives.ru.

5.2. MecTo HaxOXAeHHsI LIEHTPaIbHOTO anmnapaTta deaepanbHOr0 apXUBHOTO areHTCTBA U
ero nmo4toBbId aapec: Mnbunka yi., 1.12, Mocksa, 103132.

5.3. DnexTponnsIii aapec Pocapxusa: rosarhiv@archives.ru.
5.4. CnpaBounsie Tenedonsl: (495) 606-25-14; 606-29-73; 606-22-30; 606-27-12.
5.5. @akc: (495) 606-55-87.

5.6. I'padux padots [logpaznenenust Pocapxusa:

MOHEICTTFHUK - YETBEPT 9.00-18.00
IISITHUIA 9.00-16.45
cy000Ta - BOCKpeceHbe - BBIXOJIHBIE JTHU.

6. UupopmMupoBanue 1O  MpoLEAype  MCIOJHEHUS  TOCYJIapCTBEHHOM  yCIyTrH
MIPOU3BOIUTCS:



- o Tenedony;
- 10 MMCHMEHHBIM 00palCHUSM;
- 110 AJIEKTPOHHOU TI0YTE;

- IOCPEJICTBOM  JIMYHOTO  oOpaimeHusi  mpeictaButens  ¢efepalbHOro  opraHa
rOCyIapCTBEHHOM BJIACTH;

- Ha opumansHOM caiite PocapxuBa "Apxussl Poccun".

6.1. MadopmupoBanue mnpeacTaButeneid GpenepaibHbIX OPraHOB roCyJapCTBEHHON BIACTH
no TenedoHy ocymiecTBisgeTcs corpyanukamu [lompasznenennst PocapxuBa 1o crnpaBOYHBIM
tenepoHaM B COOTBETCTBHU C Tpadukom pabotsl Ilogpaznenenust PocapxuBa. CoTpynHUK
[logpasnenenust PocapxmBa nmaer  ucuepmbIBalOmIyl0  HMHGOPMALMUIO 0  TPOLEAYpe
IPEeI0CTaBJIEHHS] TOCYIaPCTBEHHOM yCIIyTH.

6.2. UadopmupoBanue npeacTaBuTeneii GpenepaibHbIX OPraHOB TOCYIapCTBEHHOH BIAcTH
Opy JMYHOM OOpalleHuu ocyllecTBisieTcs coTpyanukamu Ilogpasnenenus PocapxuBa Ha
paboyem MecTe B COOTBETCTBUM € rpaduxom padotsl [lonpasnenenus Pocapxusa.

Cotpynnuk Ilonpasznenenuss PocapxuBa, OTBETCTBEHHBIM 3a MpuUEM, O0s3aH MPUHATH
npecTaBuTeNsd QelepaibHOro opraHa rocyJapCTBEHHOM BJacTU B Ha3HAUYCHHBIN AeHb. [Ipuem
MOXXET OBITh TEPEHECEH 10 WHUIMATUBE TMPEICTaBUTENST  (eAepabHOIO  OpraHa
rOCYIapCTBEHHOM BJIACTU HA APYrOM JEHb WK IPYroe BpeMs.

B nenp HazHayeHHOM BeTpeuu corpyaHuk Iloapasnenenust PocapxuBa o0s13aH oGecrieunTsb
BO3MOXKHOCTh JIOCTYIIa K MECTY MPOBEACHUS UH(POPMHUPOBAHUS IPEICTABUTENO (PerepabHOTO
OopraHa rocyJapCTBEHHOM BJIACTHU JJIsl OCYILECTBJIEHUS HMH(GOPMHUPOBAHUS O TMPEIOCTABICHUU
rOCYJapCTBEHHOMN YCIIyTH.

6.3. [Ipun nHGOPMHUPOBAHUH TIO TIPOIIETYPE MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH TI0
NUCbMEHHBIM 00paleHusIM (hefiepalibHOro OpraHa rocyJapCTBEHHOM BJIACTH OTBET M3J1araercs B
IIPOCTOH YeTKOM (popMe U HalpaBisieTcsa MOYTON MM 1o (hakcy B ajapec (eaepalbHOro opraHa
roCyJapCTBEHHOM BJIACTH WJIM IpeJCTaBUTENs (peaepaibHOrO OpraHa roCyAapCTBEHHOM BiIacTu
B CPOK, He npeBblmatomuid 10 gHel co JHS perucTpauuu oopalieHus.

6.4. Ilpu nHGOPMUPOBAHUH IO TIPOIIETYPE MPEIOCTABICHUS TOCYIaPCTBEHHON YCIIYTH 110
oOpalleHnsM, HarpaBJIeHHbIM IO JIEKTPOHHON IOYTE, OTBET HANpaBIIIETCS MO 3JIEKTPOHHOMH
MIOYTE Ha 3JEKTPOHHBIN aJpec NpeAcTaBUTENs (eaepalbHOro opraHa rocy1apCTBEHHON BIIACTH B
CpOK, He npeBblmaromuii 10 qHei co qHs peructpanuu oOpalieHus.

Pe3ynbTaT npeaocTaBneHus rocyaapcTBEHHOW yCnyru
7. KoHEUHBIM pe3y/bTaToOM TNPEIOCTaBICHUS TOCYTApPCTBEHHON YCIyrH (eaepaTbHOMY
OpraHy ToCyJapCTBEHHOH BJIACTU SBISETCS:

7.1. Pemienue PocapxuBa 0 COTJacoBaHMM IOJIOKEHHS O LEHTPAJIbHOH 3KCIIEPTHOM
KOMHUCCHHM  (peiepaliIbHOTO  OpraHa TOCYJapCTBEHHOM  BJIACTH, IIEHTPAIbHOM  apXHUBe



(benepanbHOro OpraHa rocyJapCTBEHHOH BJIACTH M MHBIX HOPMATHBHBIX INPABOBBIX aKTOB II0
apXUMBHOMY Jeny (enepaqbHOr0 OopraHa rocyJapCTBEHHOH BIIACTH U IMOJBEIOMCTBEHHBIX €MY
OpraHoOB M OpraHu3aIyii, opopMieHHOe ¢ yueToM TpeOoBaHuil moctaHoBineHus [IpaBurenbcTBa
Poccuiickoit ®enepanuu ot 13 aerycra 1997 roma N 1009 "OG6 yrBepxkaeHuu [IpaBuin
MOJArOTOBKM HOPMATUBHBIX IPABOBBIX aKTOB (heepalbHBIX OPraHOB MCIIOJTHUTEIBHOM BIACTH U
ux rocymapctBeHHou peructpanun" (CoOpanme 3akoHomarenbcTBa Poccmiickoit denepanuu,
1997, N 33, ¢1.3895), pemienne PocapxuBa 0 cOrsiacOBaHMM MHCTPYKIIMI IO J1€710IPOU3BOJCTBY
denepanbHOro opraHa rocyJapCTBEHHOH BiacTu, opopmileHHOE B BUE rpuda COriacoBaHUI
JIOKYMEHTA, pacrojoKEeHHOro Huxke pexusuta "lloanucey" B 1€BOi HUKHEN YacTH MOCIEIHETO
mucta, B coorBeTrcTBUM ¢ ['OCT P 6.30-2003 "YHuGUIUPOBAHHBIE CUCTEMBI JOKYMEHTAIIHMH.
YHupHUIUpoBaHHas CUCTEMa OPraHU3alMOHHO-PACTIOPIIUTENIFHON JOKyMeHTauuu. TpeGoBaHus
K 0pOpMIICHHIO JIOKYMEHTOB", YTBEpXKICHHBbIM MocTaHOBieHHeM [occtanmapra Poccum ot
03.03.2003 N 65-ct (mo 3axmoueHno MuHntocta Poccun 1aHHBIN JOKYMEHT B FOCY1apCTBEHHON
perucTpanuu He Hyxaaercs - mucbMo MuHnrocta Poccun ot 04.04.2003 N 07/3276-FO/1), u B
COOTBETCTBUM C THUIOBON HWHCTPYKLIMEH IO AETIONPOU3BOJACTBY B (enepajbHbIX OpraHax
WCIIOJTHUTENIbHOM BJIAacTH, YTBEPkKACHHON mpukazoM MuHKynsTypsl Poccun ot 8 Hos0ps 2005
rona N 536, 3apeructpupoBanubsiM B Muntocte Poccuu 27.01.2006, peructpanmonnsiii N 7418
(Poccwmiickas razera, N 24, 2006);

7.2. Pemienue POC&pXHBa 00 OTKa3e coryiacoBaHus IIpaBOBOTI'O aKTa.

OnucaHune nony4yarens rocygapCTBEHHOM ycnyru
8. [lomyuaTenssMu ~ TOCYJAapCTBEHHOH  YCIIyTH — SBJISIFOTCS  (peliepanbHbie  OpPTaHbI
roCy/1apCTBEHHOU BIACTH.

MNepeuyeHb NnpeacTaBNAeMbIX AOKYMEHTOB
9. Jlnst mosrydeHusI TOCYNapCTBEHHOW yCIyru (QenepaibHble OpraHbl TOCYAapCTBEHHOM
BJIACTH IMPEACTaBIAOT B PocapXuB ¢ CONPOBOAMTENBHBIM IHCBMOM, IOJIHCAHHBIM
pykoBoauTeneM (heaepasbHOr0 OpraHa roCyJapCTBEHHOM BIACTH MM €r0 3aMECTHUTEIEM,
IOPOEKTHl JOKYMEHTOB M TIIpaBOBbIE aKThl IO ApPXUBHOMY Jeny (¢elepaabHOro oOpraHa
rOoCy/1apCTBEHHOW BIACTH M IOJBEJIOMCTBEHHBIX €MY OpPraHOB M OpraHM3aluii, TpeOyrommx
COIIACOBaHUs, BKIIIOYAs:

MOJIOKEHWE O  LIEHTPAIbHOM  JKCHepTHOM  Komuccuu  (enaepaibHOrO0  OpraHa
rOCyIapCTBEHHOM BJIACTH;

MOJIOXKEHUE O LIEHTPAJIbHOM apXuBe (pesiepaIbHOro opraHa rocyJJapCTBEHHOM BIIACTH;

MHCTPYKIIMIO MO JEJIONPOU3BOACTBY B (peZiepaIbHOM OpraHe TOCYAAPCTBEHHOM BIACTH.

YcnoBus n cpoku npeaocTaBrieHUs rocyaapCcTBEHHOWN yCnyru
10. [IpenocTaBineHne TOCYAapCTBEHHOW  YCIYTH  OCYHIECTBISAETCS IO  3ampocy
dbenepalbHOTO OpraHa TOCYAapCTBEHHOW BIacTH B TeueHwe 30 mHEH CO JIHA TOCTYIUICHHS
3arpoca B PocapxuB, HE cuuTas BpEeMEHHM OXHUIAHHUS JOKYMEHTOB OT (peiepallbHOro opraHa



roCyJapCTBEHHOM BJIACTH IPU JOIOJIHUTEIBHOM 3aIIpOCe.

MNepeyeHb OCHOBaHWM AN OTKa3a B NpeAocTaBreHUN
roCyAapCcTBeHHOM ycIyrn

11. OcHoBaHMeM [Ansi OTKaza B PACCMOTPEHUM MNPEACTABIIEHHbIX AOKYMEHTOB MO CYLUECTBY
SBNsieTC 0hOpMIIEHNE MPeACTaBNEHHbIX JOKYMEHTOB C HapyLUEHUsIMU TpeGOoBaHWi MOCTaHOBMEHWS
MpaeutenbctBa Poccunckon ®epepauyumn ot 13 aBrycta 1997 roga N 1009 "O06 yrBepxaeHuu Mpasun
MOAFOTOBKM HOPMAaTUBHbLIX MPaBOBbIX aKTOB (hbeAeparnbHbiX OPraHoB MCMOSHUTENBHOW BMAcTu M KX
rocygapcrteeHHon peructpauun” (CobpaHue 3akoHogatensctsa Poccuickon ®epepauunn, 1997, N 33,
cT.3895)! tpeboBanuit 'OCT P 6.30-2003 "YHuuuupoBaHHBIE CHCTEMBl JOKYMEHTAIIHH.
YHubunupoBaHHas cucTeMa OpraHu3allMOHHO-PacopsANTEIbHON JoKyMeHTauuu. TpeboBanus
K 0o(hOpMIICHUIO JOKYMEHTOB", yTBEpXKICHHBIX IOCTaHOBIeHHEM [ occranmapra Poccum ot
03.03.2003 N 65-ct (mo 3akmoueHno MuHocTa Poccuu 1aHHBIN JOKYMEHT B TOCYIapCTBEHHOMN
perucTpanuu He HyXaaercs - nucbMo Muntocta Poccun ot 04.04.2003 N 07/3276-10[0), u c
HapylIeHUsAMH TpeOoBaHul THIMOBOM HHCTPYKIMHM TO JIEJIOMPOU3BOJACTBY B (heaepaabHbIX
OpraHax HCIOJHUTEJIbHON BIJIaCTH, YTBEP)KIEHHOW mpukazoM MunkyneTypel Poccum ot 8
HosiOpst 2005 roma N 536, 3apeructpupoBaHHbiIM B MuHiocte Poccum 27.01.2006,
peructpanuonnsiii N 7418 (Poccuiickas razera, N 24, 2006).

1 B CJIydac CorjiaCoBaHus IMPOCKTAa HOPMATUBHOI'O IIPAaBOBOT'O aKTa.

12. OcHoBanuem I OTKa3a B COIVIACOBAHWH IIPOCKTA IIPABOBOI0 aKTa ABJIACTCA
HECOOTBETCTBUC TPCACTABICHHOIO JOKYMCHTA TpC6OBaHI/IHM CJICAYIOIHUX HOPMATHUBHBIX
IMPaBOBBIX AKTOB!:

®enepanpHoro 3akoHa oT 22.10.2004 N 125-®3 "O6 apxuBHOM Jene B Poccuiickoii
Oenepanun" (Cobpanue 3akoHogaTenscTBa Poccuiickoit @eneparnuu, 2004, N 43, ¢1.4169);

®enepanbHoro 3akona ot 27.07.2006 N 149-03 "OO6 undopmanuu, nHPOpMaLMOHHBIX
TexHosorusix ®u o 3amure wuHpopmanuu" (CoOpanue 3akoHoAaTenbcTBa Poccuiickoi
®eneparun, 2006, N 31 (u.]), c1.305);

®enepanbHoro 3akoHa ot 02.05.2006 N 59-@3 "O nopsiake paccMOTpeHMs oOpaleHui
rpaxknan Poccuiickoit ®denepanuun" (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuu,
2006, N 19, c1.2060);

®denepanbHOro 3akoHa oT 25.12.2000 N 2-®d3* "O T'ocynapctBenHoM repde Poccuiickoii
Oenepanun" (Cobpanue 3akoHonatenbcTtBa Poccuiickoit ®enepauuu, 2000, N 52 (u.l),
ct.5021);

* BepositHo, ommOka opurnHana. Cremgyer uyurate "N 2-OK3". - Ilpumeuanue
W3TOTOBUTEISI 0a3bl TaHHBIX.

nocraHoBieHus [IpasutenscrBa Poccuiickont ®enepaunun ot 19.01.2005 N 30 "O
TumoBoM perinamMeHTe B3aMMOJEHCTBHS (eAepaTbHBIX OPraHOB TOCYJApPCTBEHHON BiIacTH"
(Cobpanme 3axkononarenscTBa Poccuiickoit @enepamuu, 2005, N 4, c1.305);



nocranoBieHus [IpaButensctBa Poccuiickoit ®depepanmu ot 28.07.2005 N 452 "O
TunoBoM periiaMeHTe BHYTPEHHEW opraHu3anuu (eaepaibHbIX OPraHOB HCIOJHUTEIBHON
Biactu" (CoOpanue 3akoHoaTenbcTBa Poccuiickoit @enepamuu, 2005, N 31, ¢1.3233);

noctaHosneHus MNpasutensctea Poccuiickon ®enepaumm ot 13 asrycta 1997 roga N 1009 "O6
yTBepxaeHun [MpaBun  noaroToBkM HOPMATUBHBLIX MPAaBOBbIX aKTOB  doefeparnbHbiX  OpraHoB
WUCMONMHUTENBHOM BMacTM W WX rocygapctBeHHom peructpaummn" (CobpaHve 3akoHogaTenbCTBa

Poccuiickoii depepaunm, 1997, N 33, c1.3895)

1 B CJIydac COrjiaCoBaHHusd IMPOCKTAa HOPMATUBHOI'O IIPAaBOBOT'O aKTa.

MOJIOKEHUM 0 (hefiepalbHBIX OpraHax TrOCYAapCTBEHHOW BJIACTH, YTBEPKICHHBIX
[IpaBuTenscTBOM Poccuiickoit denepanuu;

npuka3za MUHHCTEPCTBA KYJIbTYPhl M MAacCOBBIX KOMMyHUKaiuii Poccuiickoit deneparyu
ot 08.11.2005 N 536 "O TumnoBoi HHCTPYKIMH IO IEITONPOU3BOJICTBY B (ellepaTbHBIX OpraHax
WCIIOJTHUTEIIbHOW  BJacTH', 3aperucrpupoBaHHoro B Muntocte Poccum  27.01.2006,
peructpauronnsiii N 7418 (Poccuiickas razera, N 24, 2006;);

npukasza MuHucTepcTBa KynbTypbl U MacCOBbIX KOMMYHMKanui Poccuniickoit ®enepanun
ot 18.10.2007* N 19 "O6 yrtBepxkaenuu IIpaBus opraHuzanuu XpaHeHHUs, KOMIUIEKTOBaHUS,
ydeTa M HCIIOJNBb30BaHMs JOKyMeHTOB ApxuBHOro (oHma Poccuiickoii ®Denepanuu U apyrux
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMLIMIAJIBHBIX apXWBax, My3esiX U
oubmmortekax, opranuzanusx Poccuiickoit Akagemun Hayk'", 3aperucTpupoBaHHOTO B MHHIOCTE
Poccun 06.03.2007, peructpaurionssii N 9059;

* BeposiTHO, ommbOka opuruHana. Crnexgyer uutarh "ot 18.01.2007". - Ilpumeuanue
M3TrOTOBUTEISI 0a3bl TaHHBIX.

npukasza Komurera no nenam apxusoB npu IIpaButensctBe Poccuiickoin @enepanuu oT
29.06.92 N 151 "O I[IpumepHOM IOJIOKEHUH O LIEHTPAJIbHOM apXMBE€ MUHHCTEPCTBA, BEAOMCTBA
Poccuiickoit  ®enepaumn”, 3apeructpupoBaHHoro B Muniocte  Poccunm  28.07.92,
peructpanonssiii N 19.

Opyrue nonoxeHus, xapakrepusyrume Tped6oBaHus
K NMPeI0CTABJICHNIO TOCYAAPCTBEHHOM YCIyri
13. PocapxuB OCYyIIECTBISET MPEAOCTABICHHE TOCYIAPCTBEHHON YCIIyTH OECILIATHO.

lll. AoMuHUCTpaTUBHbLIE NpoueaypbI

Mpuem n perncrTpauusi LOKYMEHTOB, NOCTYNUBLUNX OT (heaepanbHOro
oprana FocyllapCTBeHHOﬁ BJIACTHU, U MIEpeaavYa UX HaA UCITIOJIHEHUE



brok-cxema aiMUHHUCTPaTUBHON IIPOLEAYPHI IPEACTABIEHA B IPUIIOKEHUN 1.

14. lokymeHThI, yKa3aHHbIE B 1.9, MOTYT OBITH JOCTaBJIE€HBI B PocapxuB HOCPEICTBOM
MOYTOBOH, (heIbIBETePCKON, KYPhEPCKOU CBSI3H.

15. [IpueM u perucrpauuio JIOKYMEHTOB, IOCTYMHUBIIUX OT (QenepalibHOro OpraHa
rOCyIapCTBEHHOW  BJAacTH,  OCYLIECTBISIET  COTPYIHUK  mozapasneneHus  Pocapxusa,
o0ecrevynBaroero MpueM U PETUCTPALUI0 MOYTOBOW KOPPECHOHICHIIMH, OTBETCTBEHHBIN 3a
PETUCTPALMIO IOKYMEHTOB.

PCFI/ICTpaI_II/ISI AOKYMCHTOB OCYHICCTBJIACTCA B ICHD IMOCTYIIJIICHHA.

16. CoTpyaHHK, OTBETCTBEHHBIN 32 PETUCTPAIMIO JOKYMEHTOB, HE M03/1Hee pabouero aHs,
CJIEAYIOLIET0 3a PperucTpanueil HampaBigeT 3aperMCTPHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB
pykoBoaurento Pocapxusa.

17. PykoBonurens PocapxuBa B TeueHMe pabO4yero [HsS paccMaTpUBAET IOJIyYEHHbIE
JIOKYMEHTHI U HanpasiseT ux B [logpasnenenue Pocapxua Ha UCIONHEHUE.

18. Hauansuuk Iloppa3nenenus PocapxuBa B JeHb NMOCTYIUICHHs JOKyMEHTOB Ha3HadaeT
oTBeTcTBeHHOro ucnonuurenss Iloapasznenenus PocapxuBa (manee -  OTBETCTBEHHBIN
UCIIOJIHUTEIIb) U HalpaBIIseT €My MOCTYIHBILNE JOKYMEHTBHI.

19. OTBeTCTBEHHBIN UCIIOTHUTEND B T€UEHUE 5 pabounx THEH MpoBepseT KOMIUIEKTHOCTb
U TIPaBUWIIBHOCTH 0(h)OPMIICHHUS TPEACTABICHHBIX IOKYMEHTOB B COOTBETCTBHH ¢ 11.11.

20. Ecnin mocTynuBIIMe JOKYMEHTHI Ha/JIeKamie opopMIICHBI U MPEICTABICHBI B MOTHON
KOMIUIEKTHOCTH, OTBETCTBEHHBIN HcrnioyHuTeNb [logpasznenenns PocapxuBa roToBUT JOKYMEHTBI
K COTJIaCOBAaHHIO B COOTBETCTBUHU C aJIMUHUCTpAaTUBHON mpouenypoir "l[logroroBka mpoekra
IIPABOBOI'0O aKTa K COIVIACOBAHUIO, COTJIACOBaHUE".

21.Tlpu BbBIIBICHHUM B XOJE€ TPOBEPKH HEKOMIUIEKTHOCTH JOKYMEHTOB WU UX
HENpPaBWJIBLHOTO OQOpPMIIEHHUS OTBETCTBEHHbIM wucnonnutens llogpasaenenuss Pocapxuba
uHpopMUpYEeT 00 ATOM HUCHONHUTENS (penepaTbHOr0 OpraHa TOCYJapCTBEHHOW BIACTH IO
Tenedony.

22. B cnyyae, ecim o ucredennu 30 qael (enepanbHbIA OpraH rocy1apcTBEHHON BIacTH
HE MpeCTaBUT B aapec PocapxuBa HEOOXOJUMBIE JOKYMEHTHI, TO OCYILECTBIISIOTCS CIIEAYIOIINE
JIEUCTBHUS:

22.1. OrBercTBeHHBI ucnionHUTENs llogpasnenenus PocapxuBa B TedeHume 3 pabodmx
JHeW TOTOBUT MHUCHbMEHHOE YyBeIOMJIEHHE ¢ OOOCHOBaHMEM OTKa3a B IPEIOCTABICHUU
TOCYJapCTBEHHOH YCIIYTH M HalpaBJIsieT ero HadambHUKY [loapasnenenust.

22.2. Hauaneauk [logpasmencaus PocapxwBa B TedeHwe 2 pabodux JHEH BH3UPYET
JIOKYMEHTHI U HAIPaBIIIeT UX PYKOBOAMTENIO (3aMECTUTEN0 pykoBoauTens) PocapxuBsa.

22.3. PykoBoaurensb (3amectutelns pykoBoauTensi) PocapxuBa B Teuenue 3 pabouux aHeil
MOJNKCHIBACT JIOKYMEHTBI W HamlpaBsieT WX B IOJpa3/ielieHHe, OTBETCTBEHHOE 32

ACJIOMPONU3BOJACTBO.

22.4. COpr,Z[HI/IK noapasacICHUA, OTBETCTBCHHOI'O 3a ACIIOIPONU3BOJACTBO, OTBETCTBEHHBIH



32 PACChUIKY KOPPECIOHACHIINU, HE MO3IHee pabodero JHs, CIEAYIOMIEro 3a MOCTYIUICHHEM
JIOKYMEHTOB, HAmpaBisieT ero B (eaepaibHbli OpraH roCyJapCTBEHHOHN BJAacTH IO IOYTE MO
aJpecy, YyKa3aHHOMy B OJlaHKE CONpPOBOJHUTENBHOTO MHChMa (henepanbHOrO  Oprana
roCcy/1apCTBEHHOW BIIACTH.

23. B cnydae, ecnu B Teuenne 30 gHel (denepanbHBIM OpraH TOCYIapCTBEHHOW BIIACTH
MPEACTaBIII KOMIUIEKT JOKYMEHTOB, TO IOBTOPHO BBITIOJIHSETCS JaHHas aJMUHUCTPATUBHAs

npoueaypa.

MoarortoBka npoeKTa NpPpaBOBOro akrta K cornacoeBaHuio, cornnacoeaHue
bnok-cxema a,Z[MPIHI/ICTpaTHBHOﬁ Ipoucaypsl NIpeACTaBICHA B ITPUITIOKCHUN 2.

24. OterctBeHHblil ucnonnutens [loapasnenenuss PocapxuBa B Teuenune 10 paboumx
JHEW TIPOBEPSET COOTBETCTBUE MPOEKTAa IMPABOBOTO aKTa HAa COOTBETCTBHUE OCHOBAHUSIM JIJIS
OTKa3a B COIJIACOBAHUU MPABOBOI0 aKTa, YKA3aHHBIM B I1.12.

25. Eciiu mpoeKT mpaBOBOI'O akTa COOTBETCTBYET TPeOOBAHUSM HOPMATUBHBIX IPABOBBIX
aKTOB, YKa3aHHbIX B IyHKTe |2 HacTosmero PernmameHTa, OTBETCTBEHHBIH HCIOJIHUTEID
Ilonpasnenenus PocapxuBa TOTOBUT IIPOEKT CONPOBOAMUTEIIBHOIO MHCbMa U IPEACTaBIAET
JIOKyMeHThI HauanbHUKY Iloapasnenenns Pocapxusa 111 BUBHpOBaHUA.

26. Hawanpauk Ilogpasznenenust PocapxuBa B TeueHue 3 pabouux [HEH BU3UpYyeET
IIPEJICTaBICHHBIE JOKYMEHThI U HAIlpaBJIsIeT UX pyKoBoauTento Pocapxusa [uisl coriaacoBaHus U
JOKJIaApIBACT pPyKoBOAMTEN0 PocapxuBa 0O COOTBETCTBMM IIPOCKTa IPABOBOIO  aKTa
TpeOOBaHUSAM 3aKOHO/IATENILCTBA.

27. PykoBoautens PocapxuBa B TeueHue 3 pabouyMxX [JHEW COIIACOBBIBAET IPOEKT
IIPABOBOI'0 aKTa, MOJMUCHIBAET COMPOBOAUTEIHLHOE MUCHbMO M HANPABIIET UX B MOJIpa3/ielieHuE,
OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO.

CormacoBanue O(l)OpMJ'IHeTCH B COOTBeTCTBUH ¢ 1.7.1.

28. OTBETCTBEHHBI HUCIOJHUTENb B Te4eHUE 5 pabouux JAHEH Iocie COracoBaHUs
BHOCHUT CBEJICHMSI O COTJIaCOBaHMM IPABOBOIO aKTa B yueTHYI0 0a3y naHHbIX [logpaspeneHus
Pocapxusa.

29. B noxpaseneHnn, OTBETCTBEHHOM 32 JICNIOTIPOU3BOICTBO, COTPYHHUK, OTBETCTBEHHBIN
3a PaCChUIKY KOPPECTIOHIICHIIMU, HE MO3[IHee pabodvero IHs, CIEAYIOIIEro 3a MOCTYILICHHEM
JIOKYMECHTOB, HAIpaBJIsieT COIVIACOBAHHBIA TPAaBOBOM aKT B ajpec (eaepaJbHOrO OpraHa
rOCYIapCTBEHHOMN BIIACTH C COMPOBOIUTEILHBIM MTUCHMOM.

30.Ipu BBISIBJICGHHM B XOJC MPOBEPKH HECOOTBETCTBUS IIPOCKTA IPABOBOTO aKTa
TpeOOBaHUSIM HOPMATUBHBIX TMIPABOBBIX AaKTOB, YKa3aHHBIX B TMYHKTe 12 HacTOsIIEro
PernamenTa, oTBercTBeHHbId wucnonHUTeNb [logpasznenennss PocapxuBa yBegomuisier Mo
TeneoHy 00 MMEIOIIUXCS 3aMEYaHMSIX MCIIONHUTENS (efepatbHOro OpraHa rocy1apcTBEHHON
BJIACTH, B CiTy4ae HEOOXOAMMOCTH COTJIACOBBIBACT JIaTy U BPEMs ITPOBEICHUS KOHCYJIbTAIMH JIJIst
00CYXXJIeHUS M YCTpaHEHUSI UMEIOIINXCS HECOOTBETCTBHIA.



31. B cayuae, ecnmu B Teuenue 30 aHel ¢enepandbHBI OpraH rocylapcTBEHHOW BIAacTH
IpeACTaBUl A0Pa0OTaHHBIM MPOEKT IPABOBOIO aKTa, TO IOBTOPHO BBIMOJHAETCS IaHHAs
aJMHHHMCTpATUBHAs MPOLENypa.

32. B nuHOM cilydae OCyIIeCTBISIOTCS CIEAYIONIUE ICHCTBUSA:

32.1. OTBeTCTBEHHBI HCIIOJHUTENb, B TEYCHHE 3 pabouymx JHEH  JOKIJIaJbIBaeT
HavanbHUKY [logpasnenenus PocapxuBa pe3ynbTaThl pacCMOTPEHHS MPOEKTa MPABOBOTO aKTa,
TOTOBUT NNUCHbMEHHOE 3aKJII0YEHUE ¢ 000CHOBAHHEM OTKa3a B COIVIACOBAHUU IPOEKTA IIPABOBOIO
aKTa, B KOTOPOM JalOTCS CCBUIKM HAa HOPMAaTHBHBIC IIPAaBOBBIE AaKTHl (IIYHKTBI, CTaTbH),
YKa3bIBAIOTCS TPUYHMHBI, MOCTY)KMBIIME OCHOBAaHWEM Ui MPUHATHS TaKOTO pEIICHHS.
3akmroueHne ogopmisiercss Ha OnmaHke mucbMa PocapxuBa W HampaBisieTcsi Ha4albHUKY
ITonpa3snenenus Pocapxusa.

32.2. Hauaneuuk Ilogpasnenenust PocapxwBa B TedeHwe 2 pabodyux [HEH BH3UPYET
JIOKYMEHTBI U HAIPaBJISCT UX PYKOBOJIUTEIIO (3aMECTUTEIO pyKoBouTess) PocapxuBsa.

32.3. PykoBoauTens (3aMecTUTENh pykoBoauTens) PocapxuBa B TeueHue 5 pabouux gHEH
MOJMUCHIBACT JOKYMEHTHI W HANpaBlseT WX B TOJpa3/eicHUE, OTBETCTBCHHOE 3a
JIEITOTIPOU3BOICTBO.

32.4.B noppa3neneHud, OTBETCTBEHHOM 32  JIEJONPOM3BOJCTBO,  COTPYIHHK,
OTBETCTBEHHBII 3a PacChUIKY KOPPECHOHJEHIMH, HE MO37Hee pabodero JHs, CIEAYIOLIEro 3a
HOCTYIUIEHUEM JIOKYMEHTOB, HalpaBiieT JOKYMEHTHI B (eiepajbHblii OpraH rocyaapcTBEHHON
BJIACTH 10 TIOYTE IO a/IpeCy, YKa3aHHOMY B OJIaHKE COIPOBOJUTEIHHOTO MUChMa (eiepaTbHOro
OpraHa rocyapcTBEHHOM! BJacTH.

Mopspok obxxanoBaHuA aencTBus (6e3nencTBUA) U peLUeHun,
ocyllecTBNAEMbIX (MPUHATLIX) B X0A4e NpefocTaBrieHUs rocyaapcTBEHHON
YCiIyru Ha OCHOBaHUHU A}IMI/IHHCTpaTI/IBHOFO periiaMmeHnTa

33. ®enepanbHble OpraHbl rOCYJAapCTBEHHOM BIACTH (JIMOO MX MPEICTABUTENN) MOTYT
o0Opatuthbcs ¢ xajnodoi Ha nelicTBus (0e31elicTBrE) U PEeLICHHs], OCYLIECTBIIsIEMbIE (IPUHSATHIE) B
XO0JIe MPEI0CTaBICHNs rOCYJapCTBEHHOM yCIyI' Ha OCHOBaHMHM HacTosiero Pernamenra (nanee
- »kano0a), yctHo unu nuckMeHHO B [loapasnenenne PocapxuBa nmbO HEMOCPEACTBEHHO K
pykoBouTento PocapxuBa UM €ro 3aMeCTUTEITIO.

34. B nuchbMeHHOM %anobe yKa3bIBaroTCs:

MOJTHOE HAaMMEHOBaHUE (ellepalbHOr0 OpraHa rocylapcTBEHHON BiacTH (100 pamuims,
UMS$l, OTYECTBO €0 YIOJIHOMOYEHHOTO MTPEICTaBUTENS);

MOYTOBBIN aJIpec;
MIPEAMET JKaJI0ObI;
TTO/IHCE;

naTa.

35. [luckmenHas jxanoba JomKHA OBITH paccMoTpeHa B TedeHwe 30 mqHEH co aHA



PErUCTpaLAH.

36. Ecnn B pe3ynbTrare pacCMOTPEHUS kKanoba mpu3HaHa 00OCHOBAHHOM, TO MPUHUMACTCS
peleHne 00 OCYIIECTBICHHH JICHCTBHI 110 YCTPAHEHHUIO MPEAMETa JKalo0bl U MPUMEHEHUH MEp
OTBETCTBEHHOCTH K COTPYIHHUKY, JOIYCTUBIIEMY HAapyLIEHUS B XOAEC IIPEAOCTaBICHUS
rOCYIapCTBEHHOM yCIIyTH, KOTOPbIC MOBJICKIIH 33 CO00# %aao0y.

37.B (QenepanbHblii OpraH TOCYJapCTBEHHON BIJIACTH HANpaBiseTcss COOOIICHHE O
MIPUHSATOM PELIECHUU U JEHCTBUAX, OCYIIECTBICHHBIX B COOTBETCTBUHU C IPUHATHIM PEUICHUEM.

38. Obpamenne  (denepanbHOTO  OpraHa  TOCYAApCTBEHHOW  BJIACTH  CUUTACTCA
pa3pelIeHHBIM, €CIM PACCMOTPEHBI BCE MOCTABJICHHBIC B HEM BOIPOCHI, IPUHITH HEOOXOIUMBbIC
MCPBI U IaH MMUCbMEHHBIA OTBET (B npeaciax KOMHCTCHL{I/H/I) 110 CyHIECTBY BCCX MOCTABJICHHLIX B
oOpallleH|H BOITPOCOB.

39. Ecniu  enepasibHblii OpraH TOCYIAapCTBEHHBIH BJIACTH HE YIOBJICTBOPEH PEIICHHEM,
IPUHSITBHIM B XOJE PAaCCMOTPEHMS KajaoObl, WM pElIeHHE He ObUIO IPUHATO, jKajio0a MOXKET
ObITh TIOZIaHa B MUHKHCTEPCTBO KYJIbTYPhI M MaCCOBBIX KOMMYHUKaui Poccuiickoit denepanuu
no aapecy: Kuraiiropoackuii poesn, a.7, ctp.2, Mocksa, 109074.

[Tpunoxenue 1

BJTOK-CXEMA
agMUHUCTpaTMBHOM nNpoueaypbl "lMpuem n perncrpaumns JOKYMEHTOB,
nocTynuBLUMX OT dheaAepanbHOro opraHa rocyfapcTBeHHOW BNacTu,
U Nepefayva ux HAa UcnoJiHeHue'" - yacthb 1



Ecmn socryrouure oy
- Ofoyummn KR obpaon X
e

[Tpunoxenue 1

BJIOK-CXEMA

agMUHUCTpaTUBHOW npoueaypbl "lMpuem u perucrtpauma QOKYMEHTOB,
nocTynuBLUMX OT dpeagepanbHOro opraHa rocyaapCcTBeHHOM BNacTu,
M nepepava ux Ha UCnosiHeHmne" - YyacTb 2



Ecmn ro sere oo 30 mek
dempamsad oprax rocymapeTMen i
EEACTE Mt MDeSCTARNCT BDY MBI

[Tpunoxxenue 2

BJTOK-CXEMA
aAMUHUCTPATMBHOW npoueaypbl "lMoaroTtoBka npoekrta
NpPaBOBOro aKTa K cornacoBaHuio, cornacoBaHue" - yactb 1



[Tpunoxenue 2

BJTOK-CXEMA
aaMUHUCTPATUBHOM npoueaypbl "lMoaroTtoBka npoekTta
NpPaBOBOro aKTa K cornacoBaHuio, cornacoBaHue" - 4yacTtb 2



Ecxn z revmrre 30 mek depe paminzi
OPTAM FOCYRAPCTREHMON INACTH
mopaboTaremt MpasoRod AT K
NPROCTARRR

DNEeKTPOHHBINA TEKCT JOKYMEHTa
noarorosieH 3A0 "Kozaekc" u cBepeH mno:
BromiereHh HOPMaTHBHBIX aKTOB
dbenepanbHBIX OPraHOB

UCTIOTHUTEIILHOW BIIACTH,

N 15, 14.04.2008




